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IMoso:xenne o oundanorexe MAQOY COLMI Ne 80
1. O0umme noJioKeHus

1.1. Hacrosiee mojoKeHHe perJaMeHTUPYET AeATeIbHOCTh OUOINOTEKH
MAOQOY COII Ne 80 (nanee — oOpa3oBareibHas OpraHu3aius).

1.2. Hacrosimee nosioskeHue pa3paboTaHo B COOTBETCTBUU ¢ DenepaibHbIM
3akoHOM OT 29.12.2012 No 273-®3 «O6 ob6pazoBanuu B Poccuiickoi
®denepanuny, npukazoM MunkyabTypsl oT 08.10.2012 Ne 1077 «O6
yrBepkeHuu [lopsiaka yuera JOKyMEHTOB, BXOSIINX B COCTaB
o6ubnuoTeunoro pouga» ¢ yueroM nucbma Muno6pazosanus ot 23.03.2004 No
14-51-70/13 «O IIpumepHOM TOJOKESHUN O OMOIHOTEKE
00111e00pa30BaTENHLHOTO YUPEKIACHUS.

1.3. bubnuoTeka SBISETCS CTPYKTYPHBIM TOIpa3AeieHueEM 00pa30BaTeIbHON
OpraHM3aIliH, CO3JAHHBIM B IEJIIX 00ECIICUCHHUS MTpaBa YIaCTHUKOB
o0pa30BaTeNbHOrO Mpoliecca Ha OecIIaTHOE MOJIb30BaHUuE ONOINOTEUHO-
WH(POPMAIIMOHHBIMHU PECYypCaMHU.

1.4. TlopsA0K NOJAB30BAHMS UICTOYHUKAMU UH(POPMALIMH, TIEPEYEHb OCHOBHBIX
YCIIYT U YCJIOBUS UX NMPEJOCTABICHUS ONPEACIISIIOTCS HACTOSIIHUM MOJ0KEHUEM
0 OMONHMOTEKe U MpaBUIIaAMU MOJIb30BaHUSI OMOJIMOTEKOM, YTBEPKIACHHBIMU
pPYKOBOAUTENEM 00pa30BaTeIbHOM OpraHu3aluu.

1.5. Opranu3zanus 00CIy’)KMBaHUS Y4aCTHUKOB 00pa30BaTEIbHOTO Mpoliecca
IPOU3BOJIUTCS B COOTBETCTBUH C MTPaBUJIAMU TEXHUKU O€30MaCHOCTU U
MIPOTHBOIIOXAPHBIMH, CAHUTAPHO-TUTHCHUYECKUMHU TPEOOBAHUSIMH.

2. lean, 3agaun, pyHKIMU OUOJITHOTEKH

2.1. llenu 6uGIMOTEKH COOTBETCTBYIOT IIEIsIM 00pa30BaTeIbHON OpraHu3aliuu
Y BKJIFOYAIOT B c€0s1 B TOM uucJe: GOpMHUPOBaHKE 00IIEH KYIbTYPhl TUYHOCTH
00y4Jaronuxcsi Ha OCHOBE YCBOCHHMSI COJIEP>KaHMsI OCHOBHBIX
00111e00pa30BaTeIbHBIX MIPOTPAMM, MX aJIallTaIlus K )KH3HU B OOIIECTBE,
CO37IaHME OCHOBHI JIJII OCO3HAHHOTO BBIOOPA U MOCIIEAYIONIETO OCBOCHUS
npodeccroHaTbHBIX 00pa30BaTEIIBHBIX MPOTPAMM, BOCITUTAHUE
IPaKIAHCTBEHHOCTH, TPYIOIIO0MS, YBaXKCHHS K ITpaBaM U CBOOO1aM YeJIOBEKa,



T00BU K OKpYyXkaroriei npupoze, Poaune, cembe, hopMupoBaHue 310pOBOTO
o0Opasa >KU3HH.

2.2. 3agauamu OUOIMOTEKN 00pa30BaTEILHON OPTaHU3AIUH SBIISIOTCS:

o oOOecreyeHre yyacTHUKaM 00pa30BaTeNbHOIO Mpoliecca —
00yJaroImuMcsi, MeJarornaecKuM pabOTHUKAM, POJUTEISAM (3aKOHHBIM
NPEJCTaBUTENSIM) O0yJaromuxcs (J1ajgee — Mmojib30BaTelsiM) — IOCTYyTIa
K MH(OpMALIUHY, 3HAHUSAM, HJIEIM, KYJIbTYPHBIM [ICHHOCTSIM
MOCPEICTBOM UCTOIB30BaHUSI OMOIHMOTEYHO-MHPOPMAITTOHHBIX
pecypcoB 00pa3oBaTeNbHON OpraHU3aliH;

e BOCIHUTaHUE KYJbTYPHOTO U IPAKJAHCKOTO CAMOCO3HAHUsI, TIOMOIIb B
coLMaIn3au 00y4aroIerocs, pa3BUTUU €ro TBOPUYECKOTO
NOTEHLMANa,;

o TpUBJICYCHHUE OOYUAIOIINXCS K CHCTEMAaTUYECKOMY YTEHHUIO yUeOHOH,
XYA0KECTBEHHOU, HAYYHO-TIOMYJISIPHOM JINTEPaTyphl;

¢ COJCICTBHE PA3BUTHUIO MO3HABATEIHHBIX HHTEPECOB U CIIOCOOHOCTEM
oOyyarommxcs;

« (opMupOBaHHE HABHIKOB HE3AaBUCUMOTO OMOIMOTEYHOTO MOIH30BATEI,
oOy4eHHre MOUCKy, 0TOOPY U KPUTHYECKOM OlleHKE MH(OpMaIni,

¢ COJICHCTBHE MEIArorMYeCKUM pabOTHUKAM B 0A00pE HAYYHO-
METOUYECKON JTUTEPATYphl, HHPOPMUPOBAHUE O HOBBIX
MOCTYIUICHUSIX B OMOIMOTEUHBIN POH;

¢ COBEpIICHCTBOBAaHUE MPEJOCTABIAEMBIX OUOIMOTEKOM YCIyTr Ha OCHOBE
BHEJ[PEHUSI HOBBIX HHPOPMAIIMOHHBIX TEXHOJIOTUN U
KOMITbIOTEpU3AIIMU OMOIMOTEYHO-UH(OPMAITMOHHBIX TPOIECCOB,
dbopmupoBaHre KOMPOPTHOI OUOIMOTEUHOI CpeIbl.

2.3. bubnroTeka BBITOJIHICT ClIeAYOIMe QYHKIUU:

2.3.1. ®opmupyet dhoH OMOIMOTEUHO-UH(POPMAITMOHHBIX PECYPCOB
o0pa3oBaTenbHON OpraHu3aluu:

o KOMIUICKTYET OCHOBHOU (DOHJT yUeOHBIMHU, XYI0KCCTBCHHBIMH,
HAyYHBIMH, CIIPABOYHBIMH, TIEIarOTHYCCKHUMH U HAyYHO-TTOMY/IAPHBIMHU
JOKYMEHTaMH,

e YYacTBYET B KOMILJICKTOBAHHUH CIICIIHAIIM3UPOBAHHOTO (POHIA
yueOHMKaMHU U3 YKCIIa BXOIAIINX B (heiepaibHbIN IepEeUCHb
y4eOHHUKOB, TIOMYIIEHHBIX K UCTIOJIb30BAHUIO TIPH peaTU3aIliH
UMEIONINX TOCYIapCTBCHHYIO aKKPEIUTAITUIO0 00pa30BaTEIIbHBIX
porpamMM Ha4aJIbHOTO 00IIIeT0, OCHOBHOTO OOIIETO, CPETHEro 00IIero
oOpa3oBaHusl, U y9€OHBIMU TTOCOOUSMHU, JOMYIICHHBIMH K
UCIIOJIb30BaHUIO TIPH PEAIM3AINH YKAa3aHHBIX 00pa30BaTEIIbHBIX
IpOrpamm;



2.3.2.

aKKyMyJupyeT (OHJ JOKYMEHTOB, CO3/IaBaEMbIX B 00pa30BaTeIIbHON
opranm3anuu (IyOIHKaIuil 1 padoT ImearoroB 00pa3oBaTeIbHON
OpTraHM3AIMH, JIYYIIUX HAYIHBIX paO0T ¥ pedepaToB yUdaIuxcs 1 Jp.);
OCYIIECTBIISICT pa3MeIlEHUE, OPTaHU3AIIMIO U COXPAHHOCTh
JTIOKYMEHTOB,

OpraHM3yeT U BEeJIET CIIPaBOYHO-OMOIMOrpaduuecKuii anmapar:
KaTayoru (anpaBUTHBIN, CHCTEMAaTHYCCKUH), KAPTOTCKH
(cucTeMaTHUeCKyrO KapTOTEKY CTaTel, TEeMAaTHYCCKHE KAPTOTEKH),
AJIEKTPOHHBIN KaTaor, 6a3bl JaHHBIX 1O POQUITI0 00pa30BaTeIHLHON
OpTraHU3aINH.

OcymectBisier nuddepeHnmpoBanHoe OMOTNOTEUHO-MHPOPMAITMOHHOE

00cCITy:KuBaHUE 00YUYaIOIINXCS:

2.3.3.

peI0CTaBIsAET HTHPOPMAIMOHHBIE PECYPCHI HAa PA3IUYHBIX HOCUTEISX;
opranusyer oOyuyeHue HaBbIKaM HE3aBUCUMOTr0 OMOJIMOTEYHOTO
MOJIB30BATENS M MOTpeOUTENsE MH(pOpMALK, COIEHCTBYET MHTErpallun
KOMILJIEKCA 3HAaHUM, YMEHHUI 1 HaBBIKOB paOOThI C KHUT'OM U
uH(popmaluei;

OKa3bIBAECT MH(POPMALIMOHHYIO MOIEPKKY B PELICHUU 3314,
BO3HUKAIOIIUX B MpoIlecce yueOHOM, caMmoo0pa30BaTeIbHOU U
JIOCYTOBOM JIEATEIbHOCTH O0y4YarOIINXCH;

OpraHU3yeT MacCOBbIE MEPONPUITHS, ODUEHTUPOBAHHBIEC HA PA3BUTHE
o011el U YMTATENbCKONU KYIbTYPbl IUYHOCTH;

COJICHCTBYET NEAArorn4eckuM pabOTHUKAM B OpraHU3aluu
00pa3oBaTEILHOIO MPOIECCa U I0CYyTa 00yJarOITUXCS.

Ocymiectisietr nuddepeHunpoBaHHOe OMOINOTEYHO-UH(OPMALIMOHHOE

oOcy>KUBaHUE TIEAArOTMYECKUX PAaOOTHUKOB!

2.34.

BBISIBIISICT MH(OPMAITMOHHBIE TOTPEOHOCTH M YIOBJIETBOPSIET 3aMPOCHI,
CBSI3aHHBIC ¢ 00yUYCHHEM, BOCITUTAHHEM 00YUarOIIHNXCs,

CoJIeHicTBYyeT MPO(PEeCcCCHOHAEHON KOMIIETEHIIMHU TIEJIaroros,
MOBBINICHUIO KBATM(DUKAIINH, TIPOBEJICHUIO aTTECTAIINH;
OCYIIECTBIIACT TeKyIlee HHPpopMHupoBaHue (THU UHGOPMAIHH, 0030PbI
HOBBIX MOCTYIIJICHUN U TyOJUKAIU#);

CIIOCOOCTBYET MPOBEACHUIO 3aHITHI 110 (POPMUPOBAHUIO
MH(OPMAIMOHHON KYJIBTYpbl 00yUYaroIuXcs, ABIeTcs 0a301 JIst
MPOBEICHMSI MPAKTUYECKUX 3aHATHI 0 paboTe ¢ MHPOPMaAITMOHHBIMH
pecypcamu.

OcymectBisietr nuddepeHnnpoBanHoe OUOTNOTEUHO-UHPOPMAITMOHHOE

00CITy>)KUBaHUE POUTENCH (3aKOHHBIX MTPEICTABUTENCH) 00YIAFOIIUXCS:



e YIOBIIETBOPSIET 3aMPOCHI MOJIb30BaTENeH U HMHOOPMHUPYET O HOBBIX
MOCTYIUICHUSX B OUOINOTEKY;

e KOHCYJBTHPYET IIO BOIIPOCAM OPTaHU3ALNA CEMENHOIO YTEHHUS,
3HaKOMUT C MH(OpMAIIHEH 10 BOCIUTAHUIO JACTEH;

¢ KOHCYJIBTHPYET MO BOIPOCAM yUeOHBIX M3TaHUMN I 00ydarOImnXCsl.

3. Opranu3anus AesITeJJbHOCTH OMOTHOTEKH

3.1. Obmmee pyKOBOJICTBO ACATEIHHOCTHIO OMOIMOTEKH OCYIICCTBIISIET
PYKOBOJIUTEIIb 00pa30BaTEIIbHOW OPTaHU3aIUH.

3.2. HemocpencTBeHHOE pyKOBOICTBO OMOIUOTEKOM OCYIIICCTBIISCT
3aBeIYIOMINA OMOIMOTEKOW, KOTOPBIA Ha3HAYACTCS PYKOBOJIUTEIIEM
o0pa3oBaTenbHON OpraHu3allvu.

3.3. 3aBeayromuii OMOIMOTEKON HECET OTBETCTBEHHOCTH B Tpe/Ieiax CBOCH
KOMIIETEHIIUH 33 OPTaHU3aIUI0 U PE3YJIbTaThl ICSITEILHOCTH OMOIUOTEKU.

3.4. 3aBenyromuii OMOIMOTEKON pa3pabaThiBaeT U MPEACTABIISIET
PYKOBOIMTEIN0 00pa30BaTEIbHON OpraHN3alliy Ha YTBEPIKIICHUE CIICTYIONINE
JIOKYMEHTBI:

e TIOJIOKEHHE O OUOIMOTEKE, MPpaBUia MOJb30BaHUS OMOINOTEKOM!;
e TIOJIOKEHHE O IUIATHBIX yClIyrax OMOINOTEKH,
¢ TUTAHOBO-OTYETHYIO JOKYMEHTAITHIO.

3.5. B cocTaB OMOJIMOTEKN BXOIHUT:

o a0OHEMEHT;

e YUTAJLHBIN 3all,

e OT/ACH YUYCOHUKOB,

o otnen nHGOpMaIMOHHO-0ubInorpaduyeckoi paboThI;

o (GOHJ U CTICIMATIM3UPOBAHHBIN 321 pa0OTHI C MYJIBTUMEIUHHBIMU U
CETEBBIMU JIOKYMEHTAMH;

o MeauaTeKa.

3.6. bubnuoreuHo-uHpOpMaIMOHHOE OOCTY)KHBaHUE OCYIIECTBISIETCS B
COOTBETCTBHH C IJIaHAMU PaO0Thl OUOIMOTEKU U PEKUMOM PabOTHI
o0pa3oBaTenbHON OpraHu3aluu.

3.7. bubnuoreka BIpaBe MpeI0CTaBIATh TUIATHBIE OMOINOTEUHO-
nH()OpPMAITMOHHBIC YCIIYTH, IEPEYEHb KOTOPBIX OMPENEISAeTCsS YCTaBOM
00pa3oBaTeIbHON OpraHU3alliH.



3.8. PexxuM paboThl OMOIMOTEKH ONPEAEIAETCS 3aBEIyIOIIUM OUOINOTEKOM ¢
y4eToM pexuma paboTsl 00pa3oBaTebHOM oprann3zanuu. OAuH pa3 B MECSI]
peaycCMaTpUBAETCSI CAHUTAPHBIN JIEHb, B KOTOPBIA 00CITY>)KUBaHUE
MOJIb30BATENIEH HE MPOU3BOAUTCS.

4. YdeT nOCTYIJIEHUS] M BHIOBITHSI JOKYMEHTOB OO IM0TeYHOr0 hoHaa
4.1. [Ipuem nokymMeHTOB B (pOoHT OUOINOTEKH BKIIIOYACT CJICAYIOIINE OIEePAIIH:

¢ CBEpKa MOCTYIUICHUH C IEPBUYHBIM YUCTHBIM JJOKYMEHTOM (HaKJIaIHAas,
aKT), BKJIFOYAIOIIUM CITUCOK IMOCTYIHUBIINX JOKYMEHTOB;

¢ COCTaBJICHHE MEPBUYHOTO YUYETHOTO JOKYMEHTA JJIsl TOCTYIUICHUH Oe3
COINPOBOJUTEIHLHON TOKYMEHTAIINY,

¢ perucTpaiys NOCTYyMHUBIINUX JTOKYMEHTOB B PETUCTPAaX CYMMapHOTO,
rpymmoBoro u uHauBUayansHoro yueta (COCT 7.0.93-2015
«bubnuoreunsiit poua. TexHomOrHS POPMHUPOBAHUN).

4.2. ITpu MOMOJTHEHUH OCHOBHOTO OMOJIMOTEYHOTO (POHIa HE0OX0IUMO
cobmonate TpeboBanust denepanpHoro 3akoHa ot 25.07.2002 Ne 114-d3 «O
IPOTUBOACHCTBUH SKCTPEMUCTCKOMN AEATEIbHOCTY. JIOKYMEHTHI, BKIIFOUEHHBIE
B denepanbHbIi CIIUCOK SKCTPEMHUCTCKUX MaTepuaioB (n1anee — PCOM),
OImyOIMKOBaHHBIN Ha ouiMaibHOM caiite MuHiocTa
(http://minjust.ru/ru/extremist-materials), mpuobperaTh 3anpeiieHo, Ipu
BBISIBJICHUU UX B (POHJIC — U3bIMATh U3 JOCTYyIA.

4.3. Yuer u 06paboTKa JOKYMEHTOB OMOIMOTEYHOTO (hOHA.

4.3.1. Yuer u 06paboTKa TOKyMEHTOB OCHOBHOTO (DOH/Ia OCYIIIECTBIISIETCS
WHANBUYaTbHBIM crioco00oM. CBeIeHUs O MOCTYMUBIINX MEYaTHBIX
JOKyMEHTaX BHOCATCS B « KHUTY cymMMapHOTO y4deTa TOKYMEHTOB OCHOBHOTO
dboHIa.

[TocTtynuBmIMM JOKYMEHTAM IPUCBAUBAIOT UHAVUBUIYAIbHBIN
perucTpaIoHHbIi HoMep (MHBEHTAPHBIH HOMEP MM MHOM 3HAK, IPUHATHINA B
Ka4eCTBE PETMCTPALMOHHOTO HOMEPA, CUCTEMHBIA HOMED JJISI QJIEKTPOHHBIX
JOKYMEHTOB) U (P XpaHCHUS.

Perucrpatiionnsie Homepa U Upbl OTMEYAIOT B PETUCTpax
WHIVMBHUAYaJIBHOTO Y4€Ta JOKYMEHTOB — MNHBEHTAPHOM KHUTE, KAPTOTEKE
PETUCTpALMU Ta3eT, )KypHAJIOB, yUeTHOU 0a3e JaHHBIX.

Bce sk3eMIusApbl NPUHATHIX U3aHui mremnentorTcs. [Htemnens ¢
HAaMMEHOBaHHEM 00pa30BaTEIbHON OPraHU3alMH JOJKEH OBITh
OpsIMOYTOJIbHOM (hOpMBI, pazMepoM He Ooibiie yem 1,5 x 4 cm.



[ITemmens cTraBUTCSI HA 000POTE TUTYIBHOTO JUCTA (TIPU OTCYTCTBUH
TUTYJIBHOTO JINCTa — Ha MEPBOM CTPaHMIIE TEKCTa MO/ 3arjaBuemM), Ha 17-ii
CTPAHMIIE O] TEKCTOM B JIEBOM HIKHEM YIIIy M HA 000pOTE KaX0ro
npuioxenus. Ha Opomropax u xKypHaigax ITEMIEIb CTABUTCS TOJIBKO Ha
00JI0’KKE WIIM HA MIEPBOM CTPAHUILIE TEKCTA.

CocraB ocHOBHOTO oHIa PUKCUPYETCS B KAPTOUYHOM aJipaBUTHOM KaTajore, B
AJICKTPOHHOM 0a3e JIaHHBIX OMOJIMOTEKHU.

4.3.2. Ydet u 00paboTka crienuain3upoBanHoro gonaa. Crnenuanu3upoBaHHbBIN
(OHJT yUUTBIBAETCSA U XPAHUTCSI OTAEIBHO OT OCHOBHOI'O OMOJIMOTEYHOIO
donma.

VY4eT 10KyMEHTOB ClIeUaIN3UPOBAHHOr0O (POH/A, KAK MHOTOAK3EMIUISIPHON
JUTEPATYPBhI, OCYLIECTBISAETCS IPYIIIOBBIM CIOCOOOM U OTpaxkaercs B «Kuure
CYMMAapHOI0 y4eTa y4eOHOro (poHa» U B KAPTOTEKE PErUCTPALIMOHHBIX
KapTOYEK.

Ha xaxxioe HauMeHOBaHUE JOKYMEHTOB CIIEIIMAIM3UPOBAHHOTO (POHa
3aBOJIUTCA OT/IENIbHAS ydueTHasi kapTouka. Kaprouku ¢ 6ubnuorpaduueckum
OMKCAaHUEM U3JJaHUN yUeOHUKOB PACCTABIISIIOTCS B YUETHYIO KAPTOTEKY 1O
KJlaccaM, a BHyTPHU KJIacCOB — 1o ajidaButy ¢haMuiinii aBTOpPOB UJTU 3arjiaBuil.
J171s1 KOHTPOJISL 32 COXPAHHOCTBIO YYETHBIX KAPTOUEK OHU PETUCTPUPYIOTCS B
«KypHase perucTpanuu y4eTHbIX KapToueK YICOHUKOBY.

Texnuueckass 00pabOTKa TOKYMEHTOB IIPEIyCMaTPUBAET CIEAYIOLINE
omeparuu:

¢ TPOCTABJICHUE HA KAXJIOM JIOKyMEHTE LITeMIIeNsi OMOIMOTEKU B
COOTBETCTBHH C MMyHKTOM 4.3.1 HACTOAIIETO TOJIOKEHUS,

¢ YCTAHOBJICHUE CPEJICTB 3alMTHI OT yTPaThl (MATHUTHBIA JATYHK,
pazuoyuI, NHOW BU MAPKUPOBKH);

¢ U3rOTOBJICHUE U MPUKPEIUIEHHE K JOKYMEHTY IacnopTa yueOHHUKa.
[TaciopT yueOHMKA NMPUKJIEUBAETCS HA TIOCJICIHEN CTpaHUIle yueOHHKA.
3anoaHsAeTCs MPU BbLIAYE YUTATEIIO.

VYyeT cnienuain3upoBaHHOTO (POH/IA TPEAyCMaTPUBAET OTPAKEHUE €TI0 COCTaBa
B CITPaBOYHO-OHOIMOTrpaduueckoM amrmapare OHOITUOTEKH, B TOM YUCTIE B
AJIEKTPOHHOM 0a3e TaHHBIX.

4.4. BpiObITHE TOKYMEHTOB OMOIMOTEUHOTO (hOHAA.

4.4.1. IlpuyuHbI, IO KOTOPHIM TOKYMEHT MOKET ObITh BBIBEJICH M3 COCTaBa
OuOmoTevyHoro GoHIa, BKIOYAIOT B TOM YHCJIE BETXOCTh, 1€(DEKTHOCTS,



yCTapesnocTh M0 COAEpKaHUIO, yTpaty. VckitoueHne 10KyMeHTa u3
6ubaroTeyHoro (oHIa MPOBOAUTCA HA OCHOBAaHUM aHAIIM3a COCTaBa
6ubnuoreyHoro ¢oHaa U PE3yIbTATOB €r0 IPOBEPKH.

4.4.2. HOI[ BCTXOCTBIO JOKYMCHTA IIOHUMAIOT PC3YyJIbTAT CCTCCTBCHHOI'O
CTapCHUA U (bHSI/I'-IeCKOFO HN3HOCA JOKYMCHTA.

4.4.3. Tlox neeKTHOCTHIO JOKYMEHTA TOHUMAIOT YaCTHYHYIO WJIH TIOJTHYIO
yTpaTy SKCIUTyaTallMOHHBIX KA4E€CTB JIOKYMEHTA B PE3YJIbTATE BHELIHETO
BO3JEUCTBUS.

4.4.4. Tlon ycTapenocThio MO COACPKAHUIO MOHUMAIOT MOTEPIO aKTYaIbHOCTH
TEMAaTUKH, MOATBEPKIaeMYIO0 OTCYTCTBHEM CIIPOCA YUTATEIIEH,
HEBOCTPEOOBAHHOCTHIO B MEpepacipe/ieICHUU U peau3aliiu.

4.4.5. Tlox yrpaToii TOKyMEHTa IOHUMAIOT €ro OTCYTCTBHE B (POHIE
OMOIMOTEKU IO MPUYUHAM NIOTEPH, XUIICHUS, OEICTBUN CTUXUHHOTO,
TEXHOT€HHOTO (B TOM YHUCIIE XaKePCKOW aTakd M HEBOCCTAHOBUMOTO COOSI
AIIEKTPOHHOTO 00OPYAOBAHHMS) HIIH COLMABHOTO XapakKTepa, Mo
HEYCTAaHOBJICHHOW NPUYHHE.

4.4.6. IIporecc UCKITIOYEHUS JOKYMEHTOB 13 (hoHAa ONOIMOTEKH
OCYIIIECTBIISIETCSI B COOTBETCTBUU C [lopsakoM ydeTa TOKyMEHTOB, BXOISIINX B

coctaB OMOIMOTEUHOr0 (POHAQ, YTBEPKICHHBIM MTPUKAa30M MHUHKYJIBTYPBI OT
08.10.2012 Ne 1077.

4.4.7. BpIObITHE TOKYMEHTOB OMOIMOTESYHOTO (hOHIA TTPOU3BOIUTCS B
pe3yJIbTaTe UX CIUCAHUSI KOMUCCUEH, CO3JaHHON PYKOBOAUTEIIEM
o0pa3oBaTenbHON OpraHU3aluu.

4.4.8. YTunuzanusi CUCaHHBIX JOKYMEHTOB OMOIMOTEYHOTO (hOoH/Ia
MIPOU3BOJIUTCS] B COOTBETCTBUHU C 3aKOHOAATEILCTBOM PO.

5. IIpoBepka 7OKyMeHTOB OO0 1MOTEeYHOr0 (poHIa

5.1. IInanoBast npoBepka JOKyMEHTOB OMOIMOTEUHOTO (hOHAA MPOBOAUTCS C
MEPUOIMYHOCTHIO OJIMH Pa3 B MSATh JIET HA OCHOBaHUM rpaduka NpoBEPKH,
YTBEP>KICHHOTO 3aBEYIOIINM OMOIHOTEKOM.

5.2. BHemnnaHoBasi mpoBepKa TOKYMEHTOB OMOIMOTEYHOTO (POHIa
IIPOU3BOJIUTCS B 00S3aTEIILHOM TTOPSIJIKE:

o TIPU BBISIBJICHUH (PAKTOB XUILECHHUS, 31I0YHIOTPEOJICHUS UK TTOPYHU
JOKYMEHTOB;



¢ B Cllyuyae CTUXUWHOTO O€/ICTBUSA, OKapa WU APYTUX YPE3BbIYANHBIX
CUTyalui, BBI3BAHHBIX DKCTPEMAJIbHBIMU yCIOBUSAMH;
e IpU PEOpraHU3allMy WIN JUKBUIAIIMY 00pa30BaTEIbHON OPraHU3alHH.

5.3. IlpoBepka oH1a HA TPEIMET HAJTMYIHUSA B HEM JOKYMECHTOB, BKIFOUCHHBIX B
OCOM, mpoBOAUTCS:

e TIPY MOCTYIUICHUW HOBBIX JOKYMEHTOB B (DOHJI;

¢ CHCTEMaTHYCeCKH (HE peke OJTHOTO pasza B TP MECAIa) IIyTeM CBEPKHU
®COM co cripaBovHO-OHbOIHMOTpaduuecknM anmaparom GoHaa
OMOJIMOTEKHU.

5.4. ITo uToram mpoBEPKHU 3aBEIYIOMIUN OUOTUOTEKONW COCTABIISIET aKT,
MOJIMCHIBAECT U XPAHUT €0 B OMOJIMOTEKE B TEUCHHUE CPOKA, YCTAHOBJICHHOTO
HOMEHKJIaTypo# aeil. Ecim kakue-To TOKyMEHTBI OTCYTCTBYIOT IO
HEYCTAaHOBJICHHOW NIPUYMHE, TO K aKTY MPHUKIAIBIBACTCS UX CITUCOK, B KOTOPOM
(PUKCHPYIOTCA CBEICHHS O KOJIMYECTBE JOKYMEHTOB OMOJIMOTEYHOr0 (POH/1a B
HaJUYMHA U KOJMISCTBE OTCYTCTBYIONTUX JIOKYMEHTOB, B TOM YHCJIE TIO
HEYCTAaHOBJICHHOW NIpUYMHE. B akTe Takyke yKa3bIBaIOTCS HOMEDP U JaTa aKTa
peabLAyIeH TPOBEPKH.

HpI/I BBIABJICHHU B IIPOLCCCC IIPOBCPKU (1)OHI[a OTCYTCTBYKOIIUX JOKYMCHTOB H
HCBO3MOKHOCTHU YCTAHOBJICHHA BUHOBHBIX JIUIT Y6LITKI/I I10 HCAO0CTa4YaM
CITUCBIBAIOTCs B COOTBCTCTBHHU C I[GﬁCTBYIOHIPIM 3aKOHOAAaTCIbCTBOM.

5.5. lns mpoBepku 6ubanoreunoro ¢houga o0pa3oBaTeIbHON OpraHU3alui Ha
peIMET HaJu4us B HEM JOKYMEHTOB, BKIIOUeHHBIX B DCOM, B
o0pa3oBaTenbHOM OpraHu3aluy co3aaeTcs crnenuanbias Komuccns mo cBepke
o6ubnuoteunoro pouna ¢ deneparbHbIM CIIUCKOM DKCTPEMHUCTCKUX
MaTEPHUAJIOB, BHISBIICHUIO, U3BSITHIO U YHUUTOKEHHUIO IKCTPEMUCTCKUX
MatepuaiioB (1anee — KoMuccust mo npoBepke 3KCTPEMHCTCKUX MAaTEPHAIOB),
KOTOpasi CUCTeMaTHUeCKH (He pexe OJHOTO pa3a B TPH MecsIla) OCYIIECTRIISIET
MpoBepKy O0nbarmoTeunoro ¢hoHaa 00pa3oBaTeILHON OpraHU3alui Ha MPEIMET
HAJINYMS B HEM JJOKYMEHTOB, BKIIFOUEHHBIX B PCOM, nytem cBepku @PCOM co
CIpaBOYHO-OMOIMOTrpaduyecKuM armmapaTom GoH/a.

[Ipu BbIABIEHUU JOKYMEHTA, BKItOUeHHOro B @COM, Ha 3tane
KOMILJIEKTOBaHMsI ()OH/Ia YKA3aHHBIA IOKYMEHT HE TIOJIJIC)KUT BKIIOYEHUIO B
O6uboTeuHbiit (PoHT 00pa30BaTEILHON OpPraHU3AIINH.

B ciyuae BbIsIBIEHUSI JOKYMEHTA, BKIIIOUEHHOTO B @COM 1 yxe
Haxojserocs B poHae 6udIMoTeku 00pa3oBaTeIbHON OpraHu3allii,
JOKYMEHT MCKJII0YAETCs U3 OMOIMOTEeYHOro (JOH/IAa U TTOJICKUT YHUUTOKECHHUIO.



6. [lopsiiok MoJib30BaHMsI OUOJIHOTEKOI

6.1. 3anuck oOyuaromuxcsi 00pa3oBaTeIbHON OpraHu3aluy B OMOIUOTEKY
MIPOU3BOAMUTCS 10 CIIICOYHOMY COCTaBY KJIacca B MHAWBHIYyaIbHOM MOPSIJIKE,
MIeTarOTHIECKUX U MHBIX paOOTHUKOB 00pa30BaTeIbHON OpraHu3aliny,
poauTtesnei (MHBIX 3aKOHHBIX MTPEICTABUTENCH) 00YJIArOIIUXCS — IO MACHOPTY.
[lepepeructparius moiap3oBaTeNeld OMOIMOTEKH MTPOU3BOIUTCS €KETOTHO.

6.2. JlokyMeHTOM, OATBEPKAAFOIINM TPABO MOJIH30BAHUS OMOINOTEKOH,
SBJISICTCS] YATATETLCKUN (popMyIisip. Uutarenbckuii popMysisip GuKCHUpyeT aaTy
BBIJIAYH TTOJIH30BATEIIO JOKYMEHTOB M3 (hOHIa OMOIMOTEKN U UX BO3BPAICHUS
B OMOIMOTEKY.

6.3. [lopsmok moab30BaHus AOOHEMEHTOM:

6.3.1. ITonp30BaTeN UMEIOT MPABO MOTYYUTH HA IOM U3 MHOTOTOMHBIX
U3JaHuil He OoJiee IByX JOKYMEHTOB OJJHOBPEMEHHO.

6.3.2. MakcumanbHbIe CPOKH MOJIb30BAHMS TOKYMEHTAMHU:

o y4eOHUKH, yueOHbIE TOCOOUS — yUeOHBIN TO;

¢ HAyYHO-TIOIYJISIpHAs, O3HABATEIbHAS, XyA0KECTBEHHAS JINTEpaTypa —
OJIMH MECHII;

o TEPUOJNYECKUE U3TAHMs, U3/1aHUs MOBBILIEHHOTO crpoca — 15 nHei.

6.3.3. [Tosnp30BaTENM MOTYT MPOAJIUTH CPOK MOJTB30BAHUS TOKYMEHTAMHU, €CITU
Ha HUX OTCYTCTBYET CIPOC CO CTOPOHBI IPYTHUX TOJIb30BaTEIICH.

6.4. ITopsa0K TOJIB30BaHUS YUTATIBLHBIM 3QJIOM.

6.4.1. JlIokyMeHTBI, IpeIHa3HAYCHHBIE ISl pA0OTHI B YUTAIIBLHOM 3aJie, Ha JIOM
HE BBITAIOTCSI.

6.4.2. DHIMKIIONIEINH, CIPABOYHUKH, PEIKHE, IIEHHBIC K UMCIOIITHECS B
€IMHCTBEHHOM DK3EMILISIPE JOKYMEHTBI BBIJJAIOTCS TOJIHKO JJ1sl paOOThI B
YUTAJIBHOM 3aJl€.

6.5. ITopsimok paboThl ¢ KOMITBIOTEPOM, PACTIOJIOKEHHBIM B OMOIHOTEKE.

6.5.1. PaGoTa ¢ KOMIIBIOTEPOM YHACTHHUKOB 00pa30BaTEIBLHOTO IIpoLiecca
MIPOU3BOAMUTCS 1O TpapuKy, YTBEPKICHHOMY PYKOBOJIUTEIEM 00pa30BaTEIbHON
OpraHM3alliy, U B IPUCYTCTBUH COTPYAHUKA OMOINOTEKH.



6.5.2. Pa3pemaercst paboTa 3a OJHUM MEPCOHATBHBIM KOMIIBIOTEPOM He Ooiee
JBYX Y€JIOBEK OJJHOBPEMEHHO.

6.5.3. Ilonb3oBaTenb UMEET MPaBO pabOTaTh C COOCTBEHHBIM HOCUTEIIEM
UHPOPMAITUH TIOCTIC TPEABAPUTEITHHOTO TECTHPOBAHUS €T0 pAOOTHUKOM
OMOINOTEKH.

6.5.4. Ilo BceM Bompocam nmoucka nHGOpMaIui B HHTEPHETE MOJIb30BATENb
JOJDKEH o0pamarbes K pabOTHUKY OMOIMOTEKH; 3aNpeiiaeTcs oopamieHue K
pecypcaM HUHTEpHETA, MPE/IOoJIaralolyuM OIiaTy.

6.5.5. PabGoTa ¢ KOMIIBIOTEPOM MPOU3BOIUTCS COTIACHO YTBEPKICHHBIM
CaHUTAPHO-TUTUCHUYECKUM TPEOOBAHUSIM.

7. IIpaBa u 00sI3aHHOCTH OMOJTHOTEKH
7.1. PaGoTHUKM OMOJIMOTEKH UMEIOT IIPaBo:

e CaMOCTOATEJIBHO BBIOUPATH (POPMBI, CPEACTBA U METO]IbI OMOJIMOTEUHO-
MH(OPMAIMOHHOTO O0CITYKUBaHHS 00pa30BaTEIBHOTO U
BOCITUTATEIHLHOTO TPOIECCOB B COOTBETCTBHUH C MEJISIMH U 3a1a4aMH,
yKa3aHHBIMH B YCTaBe 00pa30BaTEIHbHON OpTraHU3aIiH 1 MOJ0KSHUH O
OMOJIMOTEKE;

¢ TIPOBOJUTH B YCTAHOBIICHHOM TOPsJIKE (aKyIbTaTUBHBIC 3aHSATH,
YPOKH U KPYKKH OMOINOTeYHO-OMOIrorpapuueckux 3HaHUM U
UH(OPMAITMOHHON KYJIBTYPHI,

e OMpENEIATh UCTOYHUKH KOMIUIEKTOBaHUSI MH(OPMAITMOHHBIX PECYPCOB;

e U3BIMATh U PEAU30BBIBATH JIOKYMEHTHI U3 (DOHIOB B COOTBETCTBUH C
WHCTPYKITUEH 10 y4eTy OMOInoTe4Horo GoHma;

e YYacTBOBATH B YIIpaBJICHUU 00pa30BaTEIbLHON OpraHU3alliy B MMOPSAKE,
OTIPEICISIEMOM YCTaBOM,

e YYaCTBOBATh B COOTBETCTBHH C 3aKOHOATEIbCTBOM P®D B pabote
OMOJIMOTEUHBIX aCCOITUAIINHA HIIH COIO30B.

7.2. PaboTHHUKHU OMOIUOTEK 00S3aHbI.

¢ 00ecTeunTh MOIB30BATENSIM BO3MOXHOCTH PaOOTHI C
MH(OPMAIMOHHBIMU peCypcaMu OMOIHOTEKH;

o HWHPOPMUPOBATH MOJIH30BATENICH O BUIAX MPEIOCTABISIEMBIX
OHOIMOTEKOM yCIyT;

¢ OCYIIECTBIATH MJIAHOBBIC U BHEITUTAHOBBIEC MTPOBEPKHU OMOIMOTEYHOTO
dboHa, peryasipHO OCYIIECTBIATH NPOBEPKY OMOIMOTEeUHOTrO (PoHIA
o0pa30oBaTeIbLHON OPraHU3aIliy Ha TIPEIMET HAJTUYHs B HEM
JIOKYMEHTOB, BKJIIOUeHHBIX B DCOM,;



o0ecreunTh HayYHYI0 OpraHu3anuio (OHIO0B M KaTaJIOTOB,;
dbopmupoBaTh HOHIBI B COOTBETCTBUHU C YTBEPKICHHBIMU
dbeneparTbHBIMU TIEPEUHIMH YICOHBIX U3JaHUH, OCHOBHBIMU
o0Opa3oBaTeIbLHBIMH MPOTPaMMaMH 00pa30BaTEILHON OpPTaHU3aINH,
WHTEpecamMu, MOTPEOHOCTAMHU U 3aIIPOCAMU BCEX KaTErOpHid
OJIb30BaTENEH,

COBEPIIIEHCTBOBATh HH(POPMaIIMOHHO-0MOInoTrpaduieckoe u
OubIMoTeuHOE 00CITYKUBAHHUE TI0JIH30BATEIICH;

o0ecreunBaTh COXPaHHOCTh UCIOJIb30BAHUSI HOCUTENEH HHPOpMalIny,
UX CUCTeMaTH3allMIO, Pa3MEIleHUE U XPAHECHHUE;

o0ecreunBaTh peKUM pabOThI B COOTBETCTBUU C TOTPEOHOCTSIMHU
MOJIB30BATENCH 1 paboTOl 00pa30BaTEILHON OPraHU3aIlNH;
OTUYUTHIBATHCS B YCTAHOBJICHHOM IOPSAKE TIEPET PYKOBOIUTEIIEM
o0pa3oBaTeIbHON OpraHU3aIuy.

8. [IpaBa u 00sI3aHHOCTH NOJIL30BaTeJ el OMOJINOTEKH

8.1. [Tonp3oBaTenu OMOINOTEKH UMEIOT TIPABO:

MOJIy4aTh MNOJHYI0 UH(OPMAIUIO O COCTaBe OMOIMOTEYHOro (POH A,
WH(OPMAITMOHHBIX pecypcax U MPeI0CTaBIsIeMbIX OUOIMOTEKON
yciyrax;

M0JIb30BAThCS CIIPABOYHO-OUOIHOTrpadUYECKUM aIapaToM
OMOJINOTEKH,

MOJIy4aTh KOHCYJIbTAIIMOHHYIO TTOMOIIb B TIOMCKE U BHIOOPE
HMCTOYHUKOB MH(OPMAIINH,

MOJTy4aTh BO BPEMEHHOE MOJIh30BaHHE Ha AOOHEMEHTE U B YUTAITLHOM
3ajie MeyaTHbIC U3aHUs, Ay AHOBU3YaIbHBIC JOKYMEHTHI U APYTHE
WCTOYHHUKHU WH(HOPMAIIHH,

MPOJIEBATh CPOK MOJIb30BAHUS JOKYMEHTAMU,;

MoJTy4aTh TeMaTuueckue, pakrorpapuueckue, yTOUHSIONINE U
oubsmorpaduyeckue CrpaBKu Ha OCHOBE oHaa OMOIUOTEKH,
MOJIy4aTh KOHCYJIbTAIIMOHHYIO TTOMOIIh B paboTe ¢ nHbopmalieit npu
MOJIb30BAHUU AJIEKTPOHHBIM U UHBIM 000PY/I0BAaHUEM;

Y4aCTBOBATh B MEPOIPHUATHSIX, IPOBOIUMBIX OMOIMOTEKOM.

8.2. ITonp3oBarenn OUOJIMOTEKU 00SI3aHBbI:

e COOJIIOZIATH MPABUJIA MTOJL30BAHUS OUOINOTEKOM;
« 0OepeKHO OTHOCHTHCS K MPOM3BEACHHSM Ie4YaTH (HE BBIPHIBATH, HE

3aru0aTh CTPAHUII, HE I€IaTh B KHUraxX IMOAYEPKUBAHUMN, IOMETOK),
WHBIM JIOKYMEHTaM Ha Pa3UYHBIX HOCUTEISAX, 000PYT0BAHHIO,
WHBEHTApIO;



MO/IIEPKUBATH TTOPSIIOK PACCTAHOBKH JOKYMEHTOB B OTKPBHITOM
JOCTyTe OMOIUOTEKH, PACTIOJIOKEHUS KAPTOUEK B KaTajaorax u
KapTOTEKax;

MOJTH30BATHCS IIEHHBIMU U CIIPABOYHBIMU JIOKYMEHTAMH TOJIBKO B
IIOMEIIEHUU ONOJIMOTEKH

yOeIUThCs TPHU MOJIYYSHUH IOKYMEHTOB B OTCYTCTBHH J1€(PEKTOB, a MpU
oOHapyXeHUH MporH(PopMHUPOBaTH 00 3TOM pabOTHUKA OUOIUOTEKH.
OTBETCTBEHHOCTD 32 OOHAPYKEHHBIE 1e(PEKThI B CIABAEMBIX
JIOKyMEHTaX HECEeT MOCJIEIHUN M0Ib30BaTENb,

PACIUCHIBATHCS B YUTATEIHCKOM (OPMYJISIPE 32 KaXK/bIH MOTyYEHHBIHI
JNOKyMeHT (MCKiroueHue:. odydaromuecs 1-4-x kiaccoB);

BO3BpAIATh JOKYMEHTBI B OMOIMOTEKY B YCTAaHOBJICHHBIC CPOKH,
3aMEHSTh JOKYMEHTHI OMOJIMOTEKU B CITydae WX YTPaThl WU TIOPYH UM
PaBHOIICHHBIMH JINOO KOMIIEHCHUPOBATH YIIepO B pa3mepe,
YCTAaHOBJICHHOM IpPaBUJIaMU MOJIb30BaHUsI OMOINOTEKOM;

MOJIHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKOM 10 UCTEYEHUH CPOKA
oOy4eHus Wi paboThl B 00111e00pa30BaTEILHOM YUPEKICHUU.
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