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IMoaoxenune o onoanorexke MAOY COII Ne 80
1. O0mue mos0KeHus

1.1. Hacrosiee mooxeHue perJaMeHTUPYeT NeATebHOCTh Onbmmoteku MAOY
COLI Ne 80 (maree — oOpazoBaTebHast OpraHU3aIus).

1.2.. bubnanoreka pykoBOACTBYETCSl B CBOEH JesiTebHOCTH DeepaabHbIM
3akoHOM Ne 273-D3 ot 29.12.2012 1. «O6 obpazoBanuu B Poccutickoit
Oenepannmny, ['paxaanckum kogekcoM PO, OenepanbHbiM 3ak0HOM Poccuiickoi
®enepanuu «O Oubanoreynom nene» Ne 78- @3 ot 29.12.1994 r, OeaepanbHbIM
3akoHOM Ne 114 — @3 « O nmpoTMBOIEHUCTBUU IKCTPEMUCTCKON AEATEIBHOCTH OT
25.07.2002 r, ®enepanbHbIM 3aKOHOM «O0 OCHOBHBIX rapaHTHsX IMpaB peOEHKa B
Poccniickont @enepanum» ot 24 nronsg 1998 r. Ne 124-03, denepanbHbIM 3aKOHOM
« O 3zamure nered OT HMHPOPMALUU, MPUUUHSIOMIMNA Bpel HMX 3J0POBBI0 H
pazsutuio» Ne 436-O3 ot 29.12.2010 r., a Takke HHbBIMU (DeaepatbHbIMUA
3aKOHaMH, ykKazamu HU pacnopstkeHusMu lIpesumnenra Poccuiickoit @enepannu,
MOCTAaHOBJICHUSIMU U pacrniopsbkeHusmu [IpaBurenscrBa Pocculickon denepanuu u
UCIIOJIHUTEINIbHBIX OpranoB cyOobekToB P, Yecrabom MAOY COII Ne 80.

Hactosimee monoxenne pa3paboTaHO B COOTBETCTBUM ¢ DenepanbHBIM
3ak0HOM OT 29.12.2012 Ne 273-®3 «O06 obpazoanuu B Poccutickoit deneparumy,
npukazoM MunkynbTypsl oT 08.10.2012 Ne 1077 «O6 ytBepxkaenun Ilopsaka
ydeTa JOKYMEHTOB, BXOJISIIMX B COCTaB OMOIMOTEYHOTO (POHIA» ¢ yUETOM IUChMa
Muno6pazoBanust oT 23.03.2004 Ne 14-51-70/13 «O IlpuMepHOM IOJIOKECHHH O
OonbnmoTeke 0011e00pa30BaATENIBLHOIO YUPEKICHUS.

1.3. bubnuoteka sBISIETCS CTPYKTYPHBIM TMOJpa3feiCeHHEM 00pa30BaTeIbHOM
OpraHu3alliy, CO3JaHHBIM B IENsAX OOecredeHus: TmpaBa  YYaCTHUKOB
oOpa3oBaTeIbLHOrO Ipollecca Ha OecrjaTHOE TMOJIb30BaHWE OUOIMOTEYHO-
UH(OPMAITMOHHBIMU PECYPCAMHU.

1.4. Tlopsaok MOJAB30BAHMS HCTOYHUKAMHM HH(POPMALIMM, TMEPEYeHb OCHOBHBIX
YCIYT U YCJIOBHS MX MPEIOCTABICHUS ONPEACIAIOTCS HACTOSILUM MOJI0KEHUEM O
OuOMMoTeKe W TpaBWIAMH TIOJb30BaHUS OMOJMOTEKOW, YTBEP)KICHHBIMU
pYKOBOAMTENEM 00pa30BaTeIbHON OpraHu3aluy.

1.5. Opranuzanust oOCTy>KMBaHUS YYAaCTHMKOB 0Opa30BaTENbHOIO IMpolecca
MPOU3BOAMUTCS B COOTBETCTBMM C TMpaBWJIaMU TEXHUKUM O€30MacHOCTH U
MPOTHUBOIOKAPHBIMHU, CAHUTAPHO-TUTHEHUYECKUMU TPEOOBAHUSAMH.



2. Hean, 3anaun, pyHKUMU OUOJIMOTEKH

2.1. Ileaun OUOIMOTEKH COOTBETCTBYIOT IIEIsIM 00pa30BaTEbHONM OpraHU3allud U
BKIIIOUAIOT B ce0s B TOM dYucie. (OpMUPOBaHHE OOIIEH KyIbTYphl JTUYHOCTH
oOyJaronmxcs Ha OCHOBE YCBOCHUSA coJlep KaHMs OCHOBHBIX
o0mreo0pa3oBaTeNbHBIX IPOTPAMM, UX afanTaIus K )KU3HU B OOIIECTBE, CO3/IaHNe
OCHOBBI ~ JUI1 ~ OCO3HAHHOTO  BBIOOpAa W TOCHEAYIOLIETO  OCBOCHUS
npodheccuoHaTbHBIX 00pa3oBaTebHbBIX porpamm, BOCITUTAHUE
TPaKIAHCTBEHHOCTH, TPYIOJIOOWs, YBaXKCHHUS K IpaBaM MW CBOOOJAM YEIIOBEKa,
JI00BU K OKpyXammed mnpupone, Pomune, cembe, (GopMuUpOBaHHE 370POBOTO
oOpasza >KU3HH.

2.2. 3agayamu 6MOJIMOTEKH 00pa30oBaTEILHON OpraHU3alUM SBJISIOTCS:

obOecrieueHUe ydacTHUKaM 00pa30BaTEILHOIO Mpolecca — 00ydaronmmce,

MeIarOTHYECKUM paOOTHHUKAM, POJUTENSIM (3aKOHHBIM TPEICTABUTEIISIM)

oOyuyaromuxcst (manee — IMOJIb30BATENsAM) — JOCTyNMa K HWH(pOpPMAIIHH,

3HAHUSM, UM, KYJbTYPHBIM IIEHHOCTSIM MOCPEICTBOM MCIIOJIb30BAHMUS

O6ubIMOTEeYHO-UH(OPMAIIIOHHBIX pecypcoB oOpa3oBarenbHON

OpraHu3alllu;

e BOCIHUTaHWE KYJIbTYPHOTO M TPAXIAHCKOTO CaMOCO3HaHUS, MOMOIIL B
COLIMaIN3alui 00y4arouIerocs, pa3BUTUN €ro TBOPUYECKOTo MOTEHIINANIA,

o TPUBJICUYCHHE OOYYAIOIIUXCA K CHCTEMAaTHUYECKOMY YTEHHUIO Y4eOHOMH,
XYJI0’)KE€CTBEHHOM, HAYYHO-TIOIYJISIPHOM JINTEPATYPHI;

o COJCHCTBHE pa3BUTHIO TIO3HABATENIbHBIX HHTEPECOB U CIOCOOHOCTEH
o0yyarommxcs,

o (dopMUpOBaHHE HABBHIKOB HE3aBHUCHMOTO OHOJIMOTEYHOTO TOJIH30BATEINS,
00y4eHHe MOUCKY, 0TOOPY U KPUTHUYECKON OllEHKE MH(POpMaInH;

e COJEWCTBME TNEJarortueckuM pabOTHMKaM B  MOAOOpPE  HAy4YHO-
METOIMYECKON JIUTepaTyphbl, UHPOPMUPOBAHUE O HOBBIX MOCTYIUICHHUIX B
OubmoTeuHbIit GoH;

¢ COBEpIICHCTBOBAHUE NPEIOCTaBISEMBbIX OMOIMOTEKON YCIyr Ha OCHOBE

BHEJIPEHUS] HOBBIX MH(MOPMAIIMOHHBIX TEXHOJIOTMM U KOMITHIOTEPHU3AIUU

O6nbIMOTEeYHO-UH(HOPMAIIIOHHBIX MPOLIECCOB, dbopmupoBanue

KOM(OPTHON OMOIMOTECYHOM CPEIbI.

2.3. bubnmoreka BBHIOTHSET CIEAYIONNE (PYHKIIHH:

2.3.1. ®opmupyer  doHA ~ OMOIMOTECYHO-UH(MOPMAITMOHHBIX  PECYpPCOB
o0Opa3oBaTeILHON OpraHU3aIliH.

e KOMIUIEKTYET OCHOBHOU (POH/I YUEOHBIMH, XYy/10’)KECTBEHHBIMHU, HAYYHBIMH,
CIIPaBOYHBIMH, neaarorndeCKuMM U HAYYHO-TIOMYJIIPHBIMU
JTOKYMEHTAMU;

e YYAaCTBYET B KOMIUIEKTOBAHUU CIIEIIUATU3UPOBAHHOTO (PoHIA yUeOHUKAMMU
W3 YHCJIa BXOAIIUX B (heiepaibHbIN TIepeueHb YYeOHUKOB, JTOMYIICHHBIX



K HCIIOJIb30BAHMIO TPHU peaju3alddl HMEIOIMIUX TOCYJapCTBEHHYIO
aKKpeIUTAlMI0 00pa3oBaTeIbHBIX MPOTPAaMM HAYaJIbHOTO  OOIIEro,
OCHOBHOTO 00IIIero, cpeaHero oOmero oOpa3oBaHUs, W YYCOHBIMHU
NOoCOOMSIMH, JIOMYIICHHBIMH K HCIOJb30BAaHUIO TPU  peaTu3aluu
yKa3aHHBIX 00pa30BaTebHBIX IPOTPaMM;

o aKKyMynupyeT (OHJ JOKYMEHTOB, CO3[aBaéMbIX B 0OOpa30BaTEIHHON
opranuzaiuu (myOJMKanuii W pabOT TemaroroB 0oOpa3oBaTEIbHOMN
OpTraHM3aIVH, JTYUIINX HAYIHBIX pa0oT U pedepaToB yUaniuxcs 1 Jp.);

¢ OCYILECTBISIET pa3MEIEHUE, OPTaHU3AIMIO U COXPAHHOCTH IOKyMEHTOB,;

e OpraHu3yeT U BEJAET CIPaBOYHO-OMONMOTrpaduUecKuil anmapar: KaTaJloru
(adaBuTHBIA, CHCTEMaTHYCCKUH), KapTOTeKH  (CHCTEMAaTHYCCKYIO
KapTOTEKYy CTaTei, TeMaTHYEeCKHE KapTOTEKH), SJICKTPOHHBIH KaTaJor,
0a3bl JaHHBIX 110 TPOGUITIO 00pa30BaTETHLHON OpraHU3aAIIH .

2.3.2. OcymectBisger nuddepeHIrpoBaHHOe OUOINOTEUHO-UH(OPMAIITMOHHOE
oOcy>KHBaHUE O0yYarOIINXCS:

e TMpeaocTaBiisieT UHPOPMAIMOHHBIE PECYPCHI HA PA3IMYHBIX HOCUTEIISIX;

e OpraHusyer oOOydYeHHE HaBbIKaM  HE3aBHUCUMOTO  OHUOJIMOTEHYHOTO
MOJIb30BaTENsl U MOTpeOuTesss MHPopMaIu, COASHCTBYET WHTETpalluu
KOMIUJIEKCa 3HAaHWW, YMEHUW U HABBIKOB pabOThl C KHUTOW U
uHpopMaIuei;,

o OKa3bplBaeT WMHGOPMAIMOHHYIO TOJJEPKKY B  pElIeHWH  3ajad,
BO3HUKAIOIIUX B Ipollecce yueOHOoM, caMo00pa3oBaTeIbHON U JJOCYTOBOU
JESATEILHOCTH 00YYaIOIIUXCS;

e OpPraHM3yeT MAacCOBbIE MEPONPUATHSA, OPHUEHTUPOBAHHBIE HA PA3BUTHE
00111e# ¥ YUTATEIbCKON KYJIbTYpPhl TUYHOCTH;

e COJICUCTBYET e JarorndeCKuM paboTHUKAM B OpraHu3aluu
00pa3oBaTEILHOIO MPOIECcca U I0CyTa 00yJarOIUXC .

2.3.3. OcymectBisger nuddepeHupoBaHHoe OUOINOTEUHO-UH(GOPMAITMOHHOE
o0CTy>KMBaHHE MEIarorniyecKnux pabOTHUKOB!

o BBIBIISIET MH(GOPMAIIMOHHBIE TOTPEOHOCTH W YIOBJIETBOPSET 3aIpOCHI,
CBSI3aHHBIC C 00yUYEHHEM, BOCIIUTAHUEM O0YUaAIOIINXCS;

¢ cozeicTBYeT MpPO(EeCCHOHATIBHON KOMIIETEHIIMU NEAAaroros, MOBBIIICHUIO
KBaJIM(UKALIMH, IPOBEACHUIO aTTECTALlUU;

o OCYILECTBISET TeKylnee HHpopMupoBaHue (qHM HHGOpPMAIUH, 0030pbI
HOBBIX TIOCTYIUICHUN W ITyOJTHKAIIHA);

¢ CHOCOOCTBYET IPOBEJICHUIO 3aHATHI 1o (opMUPOBAHUIO
MH(GOPMALIMOHHON KYyJIbTYyphl O0O0ydYarommxcs, sBisgerca Oa3oil s
MPOBEJCHUS MPAKTHUECKUX 3aHATUN MO pabore ¢ HH(POPMALMOHHBIMU
pecypcamH.



2.3.4. OcymectBnsier nuddepeHupoBanHoe OUOINOTEUHO-UH(OPMALIMOHHOE
00cy)XKMBaHUE POAMTENEH (3aKOHHBIX MPECTaBUTENCH) 00YIaIOINXCS:

o YIOBJIETBOPSIET 3alpOChl IOJb30BaTeNeii U UHPOPMUPYET O HOBBIX
MOCTYIICHUSAX B OMOJINOTEKY;

¢ KOHCYJIBTHPYET 110 BOIPOCAM OPTraHU3ALMH CEMEUHOIO YTEHHS, 3HAKOMUT
¢ uH(OpMaIIiei Mo BOCIIUTAHUIO IETEH;

o KOHCYJBTHPYET IO BONPOCAM YUE€OHBIX U3AAHUNA ISl 00YJIarOIINXCS.

3. Opranu3anusi 1esiTeJJbHOCTH OUOJIHOTEKH

3.1. OO0mee pyKOBOJACTBO JACSATEIBHOCTbIO  OHMOMMOTEKH  OCYIIECTBIISET
PYKOBOAMTENH 00pa30BATEILHON OpraHU3aIUH.

3.2. HemocpeacTBeHHOE PYKOBOJICTBO OMOTMOTEKOM OCYIIECTBISECT 3aBEeAYIOIIUN
OMOMMOTEeKOM, KOTOPBIM  Ha3HA4YaeTcs  PYKOBOJAUTENEM  00pa3oBaTeIbHON
OpraHu3alluu.

3.3. 3aBemyromuii OMONMMOTEKOW HECET OTBETCTBEHHOCTh B TMIpejenax CBOeH
KOMIETEHIIMU 3a OPTraHU3aIMIO U PE3YJIbTaThl IESITEILHOCTH OMOINOTEKH.

3.4. 3aBenytouuii OMOIMOTEKON pa3padaThIBAE€T U MPEJCTABISET PYKOBOJIUTEIIO
o0pa3oBaTeIbHON OPraHU3alliy Ha YTBEPKJIECHUE CIIEAYIONINE JOKYMEHTHI:

e TOJIOKEHHUE O OUOIMOTEKE, MpaBuUa MOJIb30BaHUs OMOINOTEKOM;
¢ TIOJIOXKEHHE O MJIATHBIX yCIyrax OMOINOTEKY;
e TUIAHOBO-OTYETHYIO TOKYMEHTAIIHIO.

3.5. B cocTaB OMOIMOTEKN BXOIUT:.

o a0OHEMEHT;

e YUTAJBLHEIN 3aJI,

e OT/EN YYCOHUKOB,

o oTzen nHpOpMaIMOHHO-01OMMorpaduyeckoi paboThl;

o (OHA M cCHENUATU3UPOBAHHBIA 3al PabdOThl C MYJbTUMEIUWHBIMU U
CETEBBIMU JIOKYMEHTaMH;

o MeJuaTexa.

3.6. bubnnoreyHo-UHPOPMALMOHHOE  OOCITYXMBAHHME  OCYILECTBIAETCS B
COOTBETCTBUM C IUTaHaMU pabOThl OUOIMOTEKM U  PEXKUMOM  pabOThHI
o0pa3oBaTeIbHON OpraHu3auy.

3.7. bubnuorexka  BOpaBe  NPENOCTaBIATh  IUIATHBIE  OMOJIMOTEYHO-
WH()OPMAITMOHHBIC ~ YCIYTH, TEpeYeHb KOTOPBIX OMNPEACNSIeTCS  YCTaBOM
oOpa3zoBaTeILHON OpraHu3alliH.



3.8. Pexxum paboTbl OMOTMOTEKH OIpenemseTcsl 3aBeayIOINM OHOIMOTEKON ¢
y4eToM pexkuma paboTbl oOpa3oBarenbHON opranmszauuu. OAMH pa3 B MecCHI]
peaycMaTpUBACTCS CAHUTAPHBIN JI€Hb, B KOTOPBI 00CTyKMBaHHE MOJIb30BaTENCH
HE MPOU3BOIAUTCS.

4. YdeT nOCTYIJIEHUS] M BHIOBITHUSI JOKYMEHTOB OO IM0TEeYHOr0 hoHaa
4.1. [Ipuem nokymMeHTOB B (POHT OMOINOTEKH BKIIFOYACT CJICAYIOIIHNE OIEePAIIUH:

¢ CBEpKa IMOCTYIUICHWUI C MEPBHYHBIM YYETHBIM JOKYMEHTOM (HAKIJIaJHas,
aKT), BKITFOYAIOIIUM CITUCOK IMMOCTYIHUBIINAX TJOKYMEHTOB;

e COCTaBJICHHE IEPBUYHOIO YYETHOIO IOKYMEHTa JUlsl INOCTYIUIEHUH 0e3
CONPOBOJIUTENIBHON TOKYMEHTALUY;

e peructpauusi MNOCTYNUBIIMX JOKYMEHTOB B PEruCTpax CYMMAapHOTO,
rpymmoBoro  u  uHauBuayamneHoro yuera ([OCT  7.0.93-2015
«bubnuoTeunsiii hon. TexHOIOTUS POPMHUPOBAHUSY).

4.2. Ilpu MoMoIHEHUH OCHOBHOTO OMOIMOTEYHOT0 (hOHIa HEOOXO0IUMO COOII0IAaTh
TpeboBanust  DenepasibHoro 3akoHa oT  25.07.2002 Ne 114-®d3 «O
MPOTUBOJECHCTBUU IKCTPEMHUCTCKON JeATEeNbHOCTH». JIOKyMEHThI, BKIIOUEHHBIC B
denepalbHBI  CIIMCOK  DKCTPEMHUCTCKUX  MartepuaiioB (mamee — ®COM),
OITyOJIMKOBaHHBII Ha opuMaIbLHOM caure MuHrocTa
(http://minjust.ru/ru/extremist-materials), = mpuoOperarh  3ampemeHo,  MpU
BBISIBJICHUY WX B (DOHJIC — M3BIMATh U3 JOCTYTIA.

4.3. Ydaet 1 06paboTKa TOKYMEHTOB OMOJIMOTEYHOTO (POH/IA.

4.3.1. Yuer u o00OpaboTKa TOKyMEHTOB OCHOBHOTO (POHAA OCYIIECTBIIACTCS
WHINBUIYAIBHBIM crtocoOoM. CBeeHHsI 0 TIOCTYMHBIINX MEYaTHBIX JOKYMEHTaxX
BHOCSTCS B «KHUTY CyMMapHOTO y4eTa JOKyMEHTOB OCHOBHOTO (POHIay.

[TocTynuBIIMM JOKYMEHTAM IMPUCBAUBAKOT WHAVWBUAYAIbHBIM PETUCTPALMOHHBIN
HOMep (MHBEHTApHBIH HOMEpP WM WHOW 3HAK, MPHUHATBIH B KauyeCTBE
PETUCTPAIIMOHHOTO HOMEpa, CUCTEMHBIH HOMED ISl DJIEKTPOHHBIX JTOKYMEHTORB) M
mudp XpaHEHUSI.

Peructpanyionnsie HoMepa U MU(pPbl OTMEYAIOT B PETUCTPaX MHIAUBUIYAIBHOTO
ydyera JOKYMEHTOB — WHBEHTApHOW KHUTE, KapTOTEKE PpErucCTpalMH Tas3erT,
YKYpHaJIOB, YYETHOU 0a3e NaHHbIX.

Bce osx3eMmusippl TpUHATBIX  u3gaHuid  wremnentororcs.  remmens ¢
HAaMMEHOBaHHEM OOpa30BaTENILHON OpraHU3aIluu JOJDKEH OBITh MPSIMOYTOIHHON
dbopmbl, pazmepom He Ooibiie yeM 1,5 X 4 cMm.

[Itemmens cTaBUTCS Ha 000POTE THTYJIBHOIO JUCTA (MPU OTCYTCTBUH TUTYJIHHOTO
JMCTa — Ha MEPBOM CTPAaHMIIE TEKCTa IO 3arjaBueM), Ha 17-f cTpaHHIE MMOA



TEKCTOM B JIEBOM HIDKHEM VYIIy M Ha 000poTe KaXIoro mnpuiokenus. Ha
Opolopax U )KypHajlaX IITEMIIENb CTABUTCS TOJIBKO Ha OOJIOKKE MM Ha NEpBOU
CTpPaHULE TEKCTa.

CoctaB ocHOBHOTO oHIAa (PUKCHUPYETCS B KapTOUYHOM an(aBUTHOM KaTajore, B
AIIEKTPOHHOM 0a3e JaHHBIX OMOJIMOTEKHU.

4.3.2. Yuer u 00paboTKa crenuain3upoBaHHOro Qgonnaa. Crenuanu3upoBaHHBINA
(GOHT yUUTBIBACTCS U XPAHUTCSI OTACIHLHO OT OCHOBHOTO OMOIHOTEYHOTO (hOHA.

Y4eT JOKyMEHTOB CIENUATU3UPOBAHHOTO (OHMA, KaK MHOTOIK3EMIUIIPHON
JUTEPATYPHI, OCYIIECTBISETCS TPYIIOBBIM CIOCOOOM W oTpaxkaercs B «Kuure
CYMMapHOT0 y4eTa yueOHOro poH/a» U B KAPTOTEKE PETUCTPALMOHHBIX KapTOUECK.

Ha xaxxnoe HauMEeHOBaHHE TOKYMEHTOB CHEIMATM3UPOBAHHOTO (POH[IA 3aBOUTCS
OTIeNbHAsl y4yeTHas KapTouka. Kaprouku ¢ Oubmmorpaduyeckum OmucaHuEM
U3JIaHUN Y4eOHUKOB PACCTABIISIIOTCS B YUETHYIO KapTOTEKY IO KjlaccaM, a BHYTpHU
KJaccoB — 1o andaButy (ammwimii aBTOpOB WM 3aryiaBuil. J{is KOHTposst 3a
COXPAaHHOCTBKO YYETHBIX KapTOU€K OHHM peructpupyrorca B <«KypHaie
PETUCTpAlUU YUETHBIX KaPTOUEK YUCOHUKOBY.

TexHuueckass 00padbOTKa TOKYMEHTOB IIPEAYCMAaTPUBAET CIEAYIOIINE ONEPALINH

o TPOCTABJIICHHE Ha KAXKIOM JOKYMEHTE INTeMIens OuOIMOTEeKH B
COOTBETCTBHUH C IMyHKTOM 4.3.1 HACTOAIIETO MOJOKEHUS;

o YCTAaHOBJICHHE CPEJICTB 3alllUThl OT yTpaThl (MArHUTHBIA JATUHK,
paJIMOYHII, UHOW BHJl MAPKHPOBKH);

e WBTOTOBJIICHHE W TIPUKPEIUICHHE K JOKYMEHTY Tacropra Y4cOHHKA.
[Tacnopt y4yeOHMKa MPUKIEUBACTCS Ha TMOCIEAHEH CTpaHHIEe y4eOHHKA.
3anoaHAETCS TP BhIIaYe YHTATEITIO.

VYyer cnenuann3upoBaHHOTO (DOHIA MpPEeaycCMaTPUBAET OTPAKEHHUE €r0 COCTaBa B
CIpaBOYHO-OMOIMOrpadmyeckoM ammapare OUOTMOTEKH, B TOM 4YHCJIE B
AIICKTPOHHOM 0a3e JaHHBIX.

4.4. BriObITHE TOKYMEHTOB OMOIMOTEYHOTO (POHIA.

4.4.1. TlpuuuHbl, MO KOTOPHIM JOKYMEHT MOXET OBITh BBIBEJACH M3 COCTaBa
Ooubimoreynoro (oHIa, BKIOYAIOT B TOM YHCJIE BETXOCTh, JAS(HEKTHOCTS,
yCTapenocTh MO  CoAepXaHuto, yrpary. HMckiarodeHue  JOKyMEHTa U3
ombimoreynoro ¢GoHIA MPOBOJAUTCS HAa OCHOBAaHMM aHAJIM3a COCTaBa
OoubnuoTednoro (oHaa ¥ pe3yIbTaTOB €T0 MPOBEPKH.

4.4.2. TTox BETXOCTHIO TOKYMEHTA OHUMAIOT PE3yJbTaT €CTECTBEHHOTO CTAPEHUs
WM (PU3MYECKOr0 U3HOCA TOKYMEHTA.



4.4.3. Tlon nedeKTHOCTHIO TOKYMEHTA MOHUMAIOT YACTHYHYIO WJTU TIOJIHYIO YTPaTy
DKCIUIyaTallMOHHBIX Ka4€CTB JJOKYMEHTA B PE3YJIbTATE BHEIIHETO BO3ACHUCTBYS.

4.4.4. Tlon ycTapenocThlO MO COACPKAHWUIO MOHUMAIOT MOTEPI0 aKTyalbHOCTH
TEMAaTHKH, MOITBEPIKIAEMYTO OTCYTCTBHUEM crpoca YUTaTEIIEH,
HEBOCTPEOOBAHHOCTHIO B MEpEPACTIPEACIICHUN U PEATU3AIINH.

4.45. Tlox yrpaTroii JOKyMEHTa MOHUMAIOT €ro OTCYTCTBHUE B (DOHJIC OUOIMOTEKU
10 MPUYUHAM TIOTEPH, XHUIICHHUS, OCICTBHUI CTUXMIHOTO, TEXHOT'CHHOrO (B TOM
YHCJIC XaKePCKOW aTaKu U HEBOCCTAHOBUMOTO COOSI 3JICKTPOHHOTO 000PY/I0BaHM)
WA COIMAJIEHOTO XapaKTepa, M0 HEYCTaHOBJICHHOHN MPUYHHE.

4.4.6. [Ipouecc UCKITIOYEHUSI TOKYMEHTOB U3 (hOHIa OMOIUOTEKH OCYIIECTBIAETCS
B cooTBercTBHUM C [lopsimkoM ydera [JOKYMEHTOB, BXOJSIIMX B COCTaB
OoubnroTeyHoro (poHAa, yTBEpKAEHHBIM mpukazoM MuukyiasTypsl oT 08.10.2012
Ne 1077.

4.4.7. BoIObITHE TOKYMEHTOB OMOIMOTEYHOTO (POHIA MPOU3BOAUTCS B PE3YJIbTATE
WX CIHCAaHMS KOMHCCHEH, CO3JJaHHOW PYKOBOJUTEIEM 00pa30oBaTeIbHOU
OpraHu3aIlvu.

4.4.8. YTunuzanusi CHUCaHHBIX JOKYMEHTOB OMOIMOTeYHOTO (hOHAA TPOU3BOIATCS
B COOTBETCTBHH C 3aKOHOIATEILCTBOM PD.

5. [IpoBepka J0KyMeHTOB OMOIHOTEYHOT0 (poHIa

5.1. IlnaHoBasi mpoBepKa JOKYMEHTOB OHMOIMOTEYHOTro (OHIAa MNPOBOAUTCH C
NEPUOJMYHOCTBI0 OJWH pa3 B MATh JIET Ha OCHOBAHMM Tpaduka MNpPOBEPKH,
YTBEPKJIEHHOT'O 3aBEAYIOIIHNM OUOIMOTEKOM.

5.2. BaerutanoBast mpoBepka JIOKYMEHTOB OUOIMOTEYHOTO (POH]1a IPOU3BOIUTCS B
00s13aTeIIbHOM TOPSIJIKE:

e MpPHU BBHISBICHUU (PAKTOB XUILNEHUSI, 3JIOYNOTPEOJSICHUS WIA TOPYH
JOKYMEHTOB;

e B ClIy4yae CTUXMUHOTO O€ICTBHS, MOXKapa WM JIPYTUX YpPE3BBIYAHBIX
CUTYyalluH, BBI3BAHHBIX IKCTPEMAIIbHBIMU YCIOBUIMH;

e TIPU pEOPTaHU3AINH W JTUKBUAAINHN 00pa30BaTEILHON OpraHu3aIiu.

5.3. IlpoBepka ¢oHga HA MpEeAMET HAIMYUS B HEM JIOKYMEHTOB, BKJIIOUCHHBIX B
OCOM, npoBoguTCs:

e TIPU MOCTYIUICHUH HOBBIX JIOKYMEHTOB B (DOHI;

o cHCTEMAaTHYeCKH (HE peke OJHOro paza B TPH Mecslla) MyTeM CBEPKHU
®COM co chnpaBoyHO-OuMOnHMOrpaduuyeckuMm  anmapatroM  GoHAa
OMOINOTEKH.



54. Tlo wuroraMm mpOBEpPKHA 3aBEAYIOIHMK OUOIMOTEKOW COCTABISET aKT,
MOJANMKUCHIBAET U XPAHUT €ro B OUOJIMOTEKE B TEUEHHUE CPOKA, YCTAHOBJIEHHOIO
HOMEHKJaTypolt  nmen. Ecioum  kakue-TO  JOKYMEHTBI  OTCYTCTBYIOT IO
HEYCTAHOBJICHHOM NpPHYMHE, TO K aKTy MPHUKIAIBIBAETCS MX CIHUCOK, B KOTOPOM
(bUKCUPYIOTCS CBEJIEHHUS O KOJUYECTBE JIOKYMEHTOB OuOIMOTeYHOTro (oHIA B
HaJIM4YUM U KOJIMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM 4YHUCJIE TIO
HEYCTAaHOBJICHHOM MNpuYMHE. B akTe Takke yKa3bIBalOTCS HOMEP U JaTa aKTa
IPEABITYLIEN ITIPOBEPKH.

[Tpu BBISIBIEHUH B TMpOLECCE MPOBEPKU (POHIA OTCYTCTBYIOIIHUX TOKYMEHTOB U
HEBO3MOXKHOCTH YCTAHOBJICHHS BHHOBHBIX JIMII YOBITKM IO HeAOCTadyaM
CIIMCBIBAIOTCSA B COOTBETCTBUHU C JEUCTBYIOLIUM 3aKOHOJATEIBCTBOM.

5.5. Jlna mposepku OuOmmoTedHoro ¢oHma 00pa3oBaTEIHHOW OpTaHM3AIMU Ha
npeaMET HallMuus B HEM JOKYMEHTOB, BKIIIOUEHHBIX B DCOM, B 00pa3oBaTesibHOM
OopraHu3aluu co3jaaeTrcs crnenuaibHas Komuccuss mo cBepke OMOJIMOTEYHOTO
dbonna ¢ DenepalbHBIM CIHUCKOM 3KCTPEMUCTCKUX MATEPHANIOB, BBISBIICHUIO,
U3BATHIO U YHUUYTOXKEHHUIO AKCTPEMHUCTCKHX MaTepualioB (nanree — Komwuccus 1o
IIPOBEPKE SKCTPEMHUCTCKMX MAaTEPHAJIOB), KOTOpas CHCTEMaTHYeCKH (HE peke
OJTHOTO pa3a B TPU MecCsIa) OCYIIECTBISCT MPOBEPKY OMOIMOTEYHOro (hoHIA
o0pa30oBaTeNbHON OpraHu3alldd Ha TMpeAMEeT HaJIWYMig B HEM JOKYMEHTOB,
BKItoueHHbIXx B ®COM, nyrem cBepkn  DPCOM  co  crpaBoOYHO-
oubnuorpaduyeckum anmnaparom GoHaa.

[Ipu BBISIBIEHUH TOKYMEHTA, BKIOUYEHHOrO B @®COM, Ha 3Tane KOMIUIEKTOBAHUS
dboHIa yKa3aHHBIM TOKYMEHT HE MOJJICKHUT BKIIIOUEHHUIO B OMOIMOTEUHBI (POHI
o0pa3oBaTeIbHON OpraHu3aluy.

B ciydae BbIsIBIICHUS IOKYMEHTA, BKIOUEHHOTO B @COM M yKe HaxoAsEerocs B
dbonne OubIMOTEKN O0Opa30BaTEIBLHON OpPraHHU3allid, JOKYMEHT HMCKIIOYACTCS U3
O6ubmuoTedHoro (HoHaa U MOJJICKUT YHUUTOKEHUIO.

6. [lopsiiok MoJIb30BaHUs OMOTHOTEKOM

6.1. 3amuce oOydarommxcs o00pa3oBaTENbHOW OpraHU3aluu B OHMOIMOTEKY
MPOU3BOJIUTCS O CIHCOYHOMY COCTaBy Kiacca B WHAMBUIAYATbHOM TOPSIKE,
MeJJarOrM4eCKuX U UHBIX PAaOOTHUKOB 00pa30BaTEIbHON OpraHU3allid, POAUTENICH
(MHBIX ~ 3aKOHHBIX  NpPEJACTaBHUTENEH) OOyJalIIUXcs — IO  TMaclopTy.
[lepepeructparusi monp3oBarenieid  OMOTMOTEKHM  MPOUBBOJIUTCS  €KETOIHO.

6.2. JlokymMeHTOM, TMOJITBEP)KIAIOIIUM TIPaBO MOJIb30BaHUS OUOIUOTEKOMH,
SBJISIETCA YUTATENbCKUM dopmyisip. Uutarenbckuit Gopmyssip dUKCUpyeT nary
BbIJIaUM TOJIb30BATENI0 TOKYMEHTOB M3 (poHIAa OMOIMOTEKH M UX BO3BpAlICHUS B
OMOINOTEKY .

6.3. [Topsaok mMob30BaHUS A00HEMEHTOM



6.3.1. Ilonp30BaTen UMEIOT MPABO MOJYYUTh HA JOM W3 MHOTOTOMHBIX M3IaHUN
He OoJiee ABYX JOKYMEHTOB OJHOBPEMEHHO.

6.3.2. MakcuMmabHEIe CPOKH I10JIB30BaHUA JOKYMCHTAMM.

o Y4eOHHKH, yueOHBIC TOCOOUS — yueOHBIN TO/;

o HAYYHO-TIOMYJISIpHAs, IO3HABaTEelbHAs, XYJO0XKECTBEHHAs JUTepaTrypa —
OJIMH MECHIII,

o TEPHOAMYECKUE U3IaHUs, U3/IaHHs OBBIIICHHOTO cripoca — 15 mHei.

6.3.3. Iloap3oBaTenn MOTYT MPOJJIMTH CPOK MOJIB30BAHUS JTOKYMEHTAMHM, €CJIM Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI JPYTUX IOJIb30BATEIICH.

6.4. HOpSII[OK ITOJIB30BaHUA YUTAJIbHBIM 3aJIOM.

6.4.1. JlokyMeHTBI, peIHa3HAYCHHbIE IS pabOThl B YUTAJILHOM 3aJie, Ha JIOM He
BBIJIAIOTCSI.

6.4.2. DHIOUKIONEANH, CIPABOYHUKH, PpEIKHE, IICHHbIE W HMEIONHEecs B
CIMHCTBEHHOM JK3EMIUIIPE JTOKYMEHTBI BBIJAIOTCS TOJBKO JUIsI pabOThl B
YHUTAJIHLHOM 3aJic.

6.5. [Topsimok pabOThI ¢ KOMITBIOTEPOM, PACTIONIOKEHHBIM B OMOJIMOTEKE.

6.5.1. PaGota ¢ KOMIBIOTEPOM YYAaCTHHUKOB 0Opa3oBaTENbHOTO MpoIliecca
IPOU3BOAMTCS MO rpauKy, YTBEPKICHHOMY PYKOBOJUTEIEM OO0pa30BaTEIbHOU
OpraHu3aliy, U B IPUCYTCTBUU COTPYIHUKA OMOIMOTEKH.

6.5.2. Pa3zpemaercs paboTa 3a OJHUM TEPCOHAIBLHBIM KOMIBIOTEPOM HE Ooliee
JIBYX Y€JIOBEK OJTHOBPEMEHHO.

6.5.3. Ilomp3oBarenr uMeEET TPaBO pabdoOTaTh C COOCTBEHHBIM HOCHTEIIEM
UHPOpMAIIMK  TIOCJE€ MPEABAPUTEIBHOTO TECTUPOBAHHUS €ro  PaOOTHUKOM
OHOTUOTEKH.

6.5.4. Tlo Bcem Bompocam moncka WHGOPMAIMU B HMHTEPHETE TOJIH30BATENb
JIOJDKEH o0paimarbcsi K paOOTHUKY OUOIMOTEKH; 3ampeniaeTcs oOpallleHHe K
pecypcaM MHTEpHETa, MPEANoJaraloluM OIIaTy.

6.5.5. PaGora ¢ KOMIOBIOTEpPOM MPOU3BOJUTCS COTJIACHO YTBEP KICHHBIM
CaHUTAPHO-TUTUCHUYECKUM TPEOOBAHUSIM.

7. IlpaBa u 00s13aHHOCTH OMOJIHOTEKH

7.1. PaGoTHUKHM OMOJIMOTEKH UMEIOT TIPaBo:



CaMOCTOSITENILHO BBIOMpATh (POPMBI, CPEACTBA U METOAbl OHMOIMOTEUHO-
MHPOPMAITMOHHOTO 00CITyKUBaHUS 00pa3oBaTeNbHOTO U
BOCTIMTATEJILHOTO TIPOIIECCOB B COOTBETCTBHHM C IEIMSAMU W 3aJa4aMH,
yKa3aHHBIMH B ycTaBe 00pa30BaTENIbHON OpraHU3alliy M IOJIOKCHHH O
OuoImoTeKE;

IIPOBOJIUTH B YCTAHOBICHHOM TMOPSAIKE (DaKyIbTaTHUBHBIC 3aHATHS, YPOKHU U
KPYKKH OMOIHOTeUHO-O0nOMMorpaduueckux 3HaHUN W UH(POPMAIMOHHON
KYJIbTYPHI,

OTIPEAETSATh UCTOYHUKH KOMIIEKTOBAaHUS HH(POPMAIIMOHHBIX PECYPCOB;
U3bIMaTh U PEATU30BBIBATh JOKYMEHTHl U3 (DOHIOB B COOTBETCTBHH C
MHCTPYKIKEH 10 yueTy 6ubmuoreyHoro QpoHma;

y4acTBOBaTh B YNPaBICHUH 00pPa30BAaTEIbHOW OpraHU3alliu B TMOPSIKE,
OTIPE/ICTIIEMOM YCTaBOM;

y4yacTBOBaTb B COOTBETCTBUM C 3aKOHOJATeNbcTBOM P® B pabote
OMOIMOTEUYHBIX aCCOIMALIMNA WU COIO30B.

7.2. PaboTHUKHN OMOIMOTEK O0A3aHBI.

00€eCIeyuTh MOJIb30BATENSIM BO3ZMOXHOCTh pabOThl ¢ MHPOPMALIMOHHBIMH
pecypcaMu OUOIMOTEKH;

UH()OPMUPOBATH TOJIL30BATENICH O BUIAX MPEAOCTABIIEMbIX OMOINOTEKOMN
YCIIyT;

OCYUIIECTBJISATh IUJIAHOBBIE M BHEIJIAHOBBIE IPOBEPKU OUOIMOTEYHOTO
dboHIa, peryaspHO OCYIIECTBIATH IPOBEPKY OubmnoTreyHoro ¢GoHaa
o0pa3oBaTeNnbHON OpraHu3aliy Ha IpeIMeT HAIUYUs B HEM JJOKYMEHTOB,
BKJIIOYEHHEIX B DCOM;

o0ecrneunTh HAyYHYI0 OpraHu3alrio (OHI0B U KaTaJloros;

dbopmupoBath (HOHABI B COOTBETCTBHH C YTBEPKIECHHBIMU (enepaibHbIMU
MEepPeYHs MU YYCOHBIX  M3JaHWUH, OCHOBHBIMH  00Opa30BaTEIbHBIMH

nporpaMmmamMmu oOpazoBaTeIbHON OpraHu3alui, WHTEpecaMH,
MOTPEOHOCTSIMU U 3aITPOCaMU BCEX KaTEropuid MoJb30BaTENEH;
COBEPILICHCTBOBATh nH(popMalmoHHO-O0uOIMOoTpaduiecKoe 151

OuOIMOTeUHOE 00CITYKUBAaHUE TTOJIH30BATEIICH;

o0ecreuynBaTh COXPAHHOCTh MCIOJIB30BaHUS HOCHUTENEeH HUH(OpMaIUU, UX
CUCTEMATHU3AIINIO, pa3MEIICHUE U XpaHEHUE,

obecricunBaTh pPEXUM PAOOTBI B COOTBETCTBHM C IMOTPEOHOCTSIMU
MoJIb30BaTeNIe U paboTol 00pa30BaTEILHON OPraHU3aIUH;

OTYUTHIBATHCS B YCTAHOBJIEHHOM TMOPSAKE TIEpell PYKOBOIUTEIEM
o0pa3oBaTeILHON OpraHU3alluH.

8. IIpaBa u 00s13aHHOCTH MO0JIb30BaTe el OMOJIMOTEKH

8.1. Ilonp3oBaTenu OMOIMOTEKU UMEIOT MPABO:



o TONy4YaTh NOJHYIO HHPOpPMAIMIO O cocTaBe OuOIMOTEHYHOrO (oHAA,
MH(POPMAITMOHHBIX Pecypcax U MPeAoCTaBIsIeMbIX ONOIMOTEKOM yCITyTax;

e TI0JIB30BATHCA CIPABOYHO-OMOIMOrpadUuecKuM anmapaTomM OHOINOTEKH,

¢ TIONy4YaTh KOHCYJHTAI[MOHHYIO IIOMOINb B MOWCKE W BHIOOPE MCTOYHUKOB
uHpopMmaruy,

¢ TIOMy4YaTh BO BPEMEHHOE I0JIb30BaHHE HAa aOOHEMEHTE U B YUTAIILHOM 3aJ1¢
NIeYaTHbIC W3AaHUS, ayJAHOBU3YaIbHBIC JOKYMEHTHI M JPYTHUe UCTOUYHUKHU
uH(pOopMaluy;

¢ TIPOAJIEBATH CPOK MOJIb30BAHUS JOKYMEHTAMU,

o TIONy4YaTh  TeMmaTHueckue,  (akrtorpaduueckue,  yTOUHSIONIME U
oubmuorpaduyueckue CrpaBKy Ha OCHOBE (poHIa OMOIHOTEKH;

o TIONy4YaTh KOHCYJIBTAllMOHHYIO MOMOIIs B padbore ¢ uHbopmanuend mnpu
MOJI30BAHUU AJIEKTPOHHBIM M HHBIM 000pY/I0BaHUEM,

¢ Y4YacTBOBAThb B MEPOIPUATHUIX, IPOBOJAUMBIX OMOIUOTEKOM.

8.2. Ilonp3oBaren OUOJIMOTEKU 00SI3aHBbI:

e COOJIIOJIATH MPaBUJIA MOJb30BaAHUSI OMOIMOTEKOM!;

o OEpe)KHO OTHOCHUTHCSA K TMPOM3BEACHHSIM Tieyath (HE BBIPHIBATH, HE
3aru0aTh CTpaHMII, HE JieJaTh B KHATAX IMOAYCPKUBAHUM, TIOMETOK), HHBIM
JIOKyMEHTaM Ha pa3JIMuHbIX HOCUTENSIX, 000PYI0BaHUIO, NHBEHTAPIO;

o TIOJJICP)KUBATH MOPSIOK PACCTAHOBKHU JIOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACTIONOKEHUS KapTOYEK B KaTajorax U KapToTeKax;

o TIOJIb30BAThCS IIEHHBIMU M CHPABOYHBIMH JOKYMEHTaMH TOJIBKO B
IIOMEIIEHUN OMOIINOTEKH,

o yOemuThcsa MPU MOJYyYEHUU JOKYMEHTOB B OTCYTCTBHH JIE€(PEKTOB, a MpHU
oOHapyxeHun MnpouHPOpMHUpPOBATE 00 ATOM pabOTHHUKA OMOJIMOTEKH.
OTBETCTBEHHOCTh 3a OOHApY)EHHbIE Je(DEKTHI B CAABAEMBIX JOKYMEHTaX
HECeT MOCJICTHUH TTOJIb30BATEIb;

e PACHHUCBIBATBCA B UYWUTATEIHCKOM (OPMYJISIpE 3a KaXAbId TOJyYCHHBIN
JTOKYMEHT (MCKITtoueHue: o0yuatonuecs 1-4-X Ki1accoB);

e BO3BpAIIATh JOKYMEHTHI B OMOIMOTEKY B YCTAaHOBJICHHBIC CPOKH,

e 3aMCHATH JOKYMECHTBHI OMONMOTEKH B Clydae WX yTPaThl WM TOPYH UM
PaBHOILICHHBIMH  JTUOO  KOMIICHCHpOBaTh  yIiepd B pasmepe,
YCTaHOBJICHHOM IIPaBUJIaMH TT0JIb30BaHUS OMOIMOTEKOM;

¢ TIOJIHOCTBIO PACCUMTATHCS C OMOJIMOTEKON MO MCTEYECHUU CPOKa O0ydEeHUS
WK paboThI B 00111€00pa30BaTEIbHOM YUPEKICHHUH.
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